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NOCALL SPRING INSTITUTE 2013



April 12 -13, 2013
Sacramento Capitol-Plaza Holiday Inn
300 J Street, Sacramento, CA 95814

(916) 446-0100  
www.holidayinn.com 
I would like to invite you to be an exhibitor at the NOCALL Spring Institute and trade show for 2013. The Institute will be held at the Sacramento Capitol-Plaza Holiday Inn on Friday and Saturday April 12 &13, 2013.  As of March 12, 2013, Vendor Exhibit space for both days of our popular Institute has been fully booked.  The Holiday Inn is able to provide additional Vendor Exhibit Space on Friday, April 12, 2013, only.  As of March 18, 2013, 55 NOCALL members are registered to attend on Friday, April 12.  We anticipate more registrations.
Northern CA Association of Law Libraries (NOCALL) is a Chapter of the American Association of Law Libraries.  NOCALL has more than 400 members representing over 100 libraries in the Bay Area and surrounding counties.  Members come from all segments of the legal community including law firms, academic libraries, federal and state courts and agencies, county and public law libraries, corporate legal departments, law school and library school students, publishers, and vendors.  NOCALL’s annual Spring Institute is a premiere continuing education program for law librarians.  Please see our website at http://nocall.org 
Institute theme: Fruitful Endeavors: Meeting and Exceeding the Challenges of the New Normal.

Venue:  Sacramento Capital-Plaza Holiday Inn

The Institute’s programs will take place in the same room as the location for the exhibitors, thus allowing you to attend the programs and have the opportunity to demonstrate or discuss your products and services during the ample exhibit breaks, which we have included in the Institute schedule.  We know how important these networking breaks are both for attendees and our exhibitors to encourage learning, networking and mingling at the exhibits. This is a convenient way to network and share information with law librarians, as well as supporting NOCALL. This year’s Institute takes place in California’s capital city with easy access to public transportation.
Vendor Registration:  
Exhibitor ($250 if postmarked by April 1, 2013*) This category includes an eight-foot exhibit table, one ticket to the Friday box lunch and acknowledgment in the program online and the brochure provided to attendees. One representative from your company may staff your table. Additional representatives are $30 each and will receive a box lunch on Friday.  Note that there will be a free beer tasting at the end of the programs on Friday April 12 provided by the Sacramento Ruhstaller Brewery.  Vendors may enjoy this event, along with Institute attendees.
*A $20 late registration fee will be charged for registrations postmarked after April 1, 2013.
If you would like to make a donation to the Institute or to be a sponsor above and beyond the Exhibitor’s arrangement, please contact: 
Jean Willis
NOCALL Vice President/President-Elect
Assistant Director for Support Services

Sacramento County Public Law Library

609 9th St, Sacramento, CA 95814

916-874-8917 jwillis@saclaw.org 

Accommodations:  Sacramento Capital-Plaza Holiday Inn
Rooms at The Holiday Inn are no longer available to Institute attendees at the reduced rate.  Please contact the Holiday Inn directly for their daily rates. Parking at the Sacramento Capital-Plaza Holiday Inn is $14 per day.
Exhibitor Materials:
The earliest your boxes can arrive is Tuesday, April 10, 2013.
A sample shipping label is below:
Holiday Inn Capital Plaza
ATTN: Janelle Cardoso, Catering Manager
300 J Street
Sacramento, CA 95814
Hold for Arrival:

NOCALL Spring Institute

April 12, 2013
(Name of Company/Organization)

(Name of On-Site Contact Person)
Please return the enclosed Exhibitor Registration forms to me by email, fax or postal mail to the contact information listed below as soon as possible and no later than April 1. 2013.* Remember that we can only accommodate a limited number of exhibitors. Should we receive more registrations than we have space for, we will allocate space according to the postmark dates of the returned, PAID registrations.  If you need any additional information, please do not hesitate to call me at 916.874.6677. I look forward to seeing you in Sacramento!
There is an optional Dinner and Networking Social Event on Friday evening, April 12, at the CalExpo Harness Race Track not far from the Holiday Inn.  This event costs an additional $15 and includes a buffet dinner and cash bar.  Sign up on back of registration form, if interested.  All vendors are invited, as this provides a more relaxed and informal venue for networking with NOCALL members.
Sincerely,
	Robyn M. Moltzen
	Jen Richter

	NOCALL Spring Institute Committee
	NOCALL Spring Institute Committee

	Sacramento County Public Law Library
	Sacramento County Public Law Library

	609 9th Street
	609 9th Street

	Sacramento, CA 95814
	Sacramento, CA 95814

	916-874-6677 ( 
	916-874-5296 ( 

	Fax 916-874-5691
	Fax 916-874-5691

	springinstitute@saclaw.org 
	springinstitute@saclaw.org 


*  A $20 late registration fee will be charged for registrations postmarked after April 1, 2013.

Exhibitor Registration Form

Company/Affiliation:
___________________________________________________________

                          
(Company name exactly as it should appear in programs and on signs.)

Main Contact Person:
__________________________________________________________
Will the main contact person be attending? (Circle one)
Yes
     No

Address:
___________________________________________________________________


___________________________________________________________________

Phone: 
________________________________   

Email:
________________________________

We would prefer NOT to be placed next to the following companies:
We would PREFER to be placed near the following companies:

(We will make every attempt to honor these requests. Due, however, to the constraints imposed by the layout of the room, we may not be able to do so in all instances.)

Will you be bringing a backdrop? (Circle one)
Yes
No 

Level of Support

Exhibitor - $250 post-marked by April 1, 2013*
One 8’ exhibit table and one representative.  Includes: one ticket for the Friday box lunch and Friday exhibit break.  Additional representatives _______ (number) at $30 each includes Friday box lunch, the exhibit break and the Friday afternoon beer tasting.
Level of Support

Exhibitor 


=
$ ________
Note: 1 extension cord/power strip is provided for free; there is a charge for additional strips/cords:
Extra Power strips $5 each  
Number needed __________
=
$ ________
Extra Extension cords $5 each   
Number needed __________
=
$ ________
Flip chart w/paper $45

Number needed __________
=
$ ________

Easel $15


Number needed __________
= 
$ ________

Internet connection (hard wired): $60 per line   





Number needed __________
= 
$ ________
Note: Wireless Internet will be the primary/default service for this event. We will need to know if you will need “wired/plug-in” Internet access so that arrangements can be made.
Do you need “wired/plug-in” Internet access? (Circle One)

Yes
No
Friday Dinner & Networking Event TICKETS (See page 4) 
=
$ ________




TOTAL:



=
$________

Make checks payable to: NOCALL 
Send to: Robyn Moltzen
Sacramento County Public Law Library
609 9th Street, Sacramento, CA 95814 
*  A $20 late registration fee will be charged for registrations postmarked after April 1, 2013.

Vendor Representative Information

Friday April 12 2013 Box Lunch Options:

Deli Sub Sandwich:  ham, salami, roast beef & provolone cheese
Turkey Croissant:  smoked turkey breast, provolone cheese & tomatoes
Vegetarian Sandwich:  avocado, jack cheese, sprouts on whole wheat

Lunch includes whole fruit, pasta salad, cookies & assorted sodas or water
	NAME

(As to appear on name tag)


	Friday Box
LUNCH SELECTION



	
	

	
	


Representative’s Guest Information 
Extra Tickets:
Networking Social Event
  __________ Friday Evening CalExpo Harness Race 


 
           Event/Buffet Dinner
$15 per person
=
$__________







Total enclosed:
=
$__________
	Friday Evening Dinner & Networking Social Event
NAME

(As to appear on name tag) 
	Buffet Dinner

Cash Bar 

at CalExpo Harness Races

	
	

	
	


Return your completed Registration Forms 

ASAP (best if received no later than April 2, 2013) with your check payable to NOCALL to:

Robyn M. Moltzen 
NOCALL Spring Institute Committee

Sacramento County Public Law Library

609 9th Street
Sacramento, CA 95814
FAX:  916-874-5691
   springinstitute@saclaw.org
